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MEMORANDUM FOR: Executive Director-Comptroller PD /g

Sl W s 20

S I
SUBJECT : Distribution of "Fact Booklet' FILE :) {M R

1. This memorandum contains a recommendation for your approval
in paragraph 3.

2. The "Fact Booklet, " as approved by the Director, has been printed
and is ready for distribution, The booklet's "Foreword" states that it was
prepared ". . . for the information of all CIA employees, especially GIA
personnel recruiters, domestic contact officers, CIA students at the senior
service schools, and other officials who are in regular contact with the public."
Since the information contained in the booklet is potentially useful to all em-
ployees, distribution throughout the Agency seems to be warranted.

3. Therefore, I recommend that three copies be sent to each Agency
Office, Senior Staff, and Clandestine Service Division, and an additional 20
to 40 copies be consigned to each office having| |representatives.
This will result in the initial distribution of approximately 300 booklets, leaving
200 in reserve to fill supplementary requirements,

Jonm W, Coiley
Deputy Director
for Support

The recommendation contained in paragraph 3 is approved,

] ' TP 4L 7/

L. K. White Date
Executive Director -Comptroller

Distribution:
Orig - Adse (Pls return to DD/S)
1 - ER
1 - DD/S chrono
1 -D/Log
1 - C/PSD
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Administrative Officer
Office of the DCI
STi'AT
|
\
|
L
As explained in the Foreword, the "fact booklet” |
should be of interest to all employees, From the STAT
limited number printed, three copies each have been . STAT
allotted to the Independent Offices (PPB, OGC, IG, AR,
NIPE, Cable Sec, ONE, OLC, and DCI staff). ‘ , .
Several additional copies have already been distri- o Y LD v N al (Dprte
buted: Office of the Executive Director -Comptroller T
- 5; Mr, Thuermer - 1; Mr, Colby - 1;| | k ,(\;‘\ P‘ @yk\)«v@b
- 1; and the Director -1, Please reguest eac ce o NEAN 9
to give maximum intraoffice circulation to its copies. 3 e L\ k@m e
s STAT
STAT

STAT Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
- DD/S subject
1 - DD/S chrono

TOTAL number of copies - 24,
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Deputy Director for Intelljgence
ATTENTION:

As explained in the Foreword, the "fact booklet”
should be of interest to all employees, Since only a
small aumber were printed, this allotment for the
Intelligence Directorate consists of three copies for
each office (OBGl, OCI, CRS, DCS, OER,
NPIC, OSR, 1AS, and DD/I staff), pius ten copies

| Please request each

office to give maximum intraoffice circulation to its
copies,

Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
/1/- DD/S subject
1 - DD/S chrono

TOTAL number of copies - 40.
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Deputy Director for Science and
Technology
ATTENTION:

As explained in the Foreword, the "fact booklet”
should be of interest to all employees. Since only a
small number were printed, this allotment for the
Science and Technology Directorate consists of
three copies for each office (OEL, ORD, OSA,
0S1, OCs, OSP, FMSAC, and DD/S&T staff), plus
12 copies | fou
believe should receive distribution. Please request
each office to give maximum intraoffice circulation
to its copies,

Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
1 - DD/S subject
1 - DD/S chrono

TOTAL number of copies - 36,
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Director of Training

STAT

Attached are 50 copies of the "fact booklet,"”
Please give it maximum intraoffice circulation,
Also, senior school representatives should, at
least, read and have a copy, security permitting.
All employees taking external training should also
have an opportunity to read the booklet.

STAT

Executive Officer to the DD/S

STAT

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
1 - DD/S subject
1 - DD/S chrono

TOTAL number of copies - 50,
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Director of Security

As explained in the Foreword, the "fact booklet™
should be of interest to all employees, Three copies
have been allotted to your office for intraoffice circu-
lation

Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
_¥~DD/S subject
1 - DD/S chrono

TOTAL number of copies - 9.
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Director of Logistics

STAT
As explained in the Foreword, the "fact booklet™
should be of interest to all employees, Three copies
have been allotted to your office for intraoffice circu-
lation, plus three addition

STAT

STAT

STAT Execttive Officer to the DD/S SR

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
_~1t"- DD/S subject
1 - DD/S chrono

TOTAL number of copies - 6.
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Director of Personnel

STAT

As explained in the Foreword, the "fact booklet"
should be of interest to all employees and particu-
larly helpful to field recruiters, Forty copies have
been allotted to your office for intraoffice circula-
tion and use by recruiters and other personnel
offices having contact with the public,

STAT

STAT Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
—1~ DD/S subject
1 - DD/S chrono

TOTAL number of copies - 40,
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Director of Medical Services

STAT | |
As explained in the Foreword, the "fact booklet”
should be of interest to all employees, Three copies
from the limited number available have been allotted
to your office, Please give them maximum circula-
tion,
STAT

STAT Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
A~ DD/S subject
1 - DD/S chrono

TOTAL number of copies - 3.
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Director of Communications
STAT
As explained in the Foreword, the "fact booklet"
should be of interest to all employees. Six copies
from the limited number available have been allotted
to your office. Please give them maximum circula-
tion.
STAT
STAT Executive Officer to the DD/S | Y e
EO-DD/S:LDP:es (3 Jan 72)
Distribution:
Orig - Adse w/booklets
A - DD/S subject
1 - DD/S chrono
TOTAL number of copies - 6,
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Director of Finance

STAT
As explained in the Foreword, the "fact booklet”
should be of interest to all employees. Three copies
from the limited number available have been allotted
to your office, Please give them maximum circula-
tion,
STAT

STAT Executive Officer to the DD/S

EO-DD/S:LDP:es (3 Jan 72)
Digribution:
Orig - Adse w/booklets
«17- DD/S subject
1 - DD/S chrono

TOTAL number of copies - 3,
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Executive Director-Comptrolier

Colonel White:
Attached is the copy of the fact book which

you edited, Corrected pages have been inserted and
are marked by paper clips, The four pages reflecting
your corrections are also attached. Additionally,

two corrected clean copies of the booklet are attached

for your use with the Director,

4 pec 9N
John W, Coffey

EO-DD/S:LDP:es (3 Dec 71)
Distribution: ) ,
Orig - Adse w/atts as above _\zﬂ‘\f\ym) - HQ
A - DD/S subject
1 - DD/S chrono
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TO: Mr, Coffey

|
i ROOM NO.
!
|

BUILDING

REMARKS:

Recommend your signatuyg

Lur

FROM:

ROOM NO.

BUILDING

EXTENSION

Fes 35 241

REPLACES FORM 36-8
WHICH MAY BE USED.

(€)
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